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PRINTER DICTIONARY MAINTENANCE -«

maintain the Printer Dictionary in Meditech 6.0, you must first gain access to the Universe Ring.
The printer dictionary should include all network printers and network label printers. PLEASE
NOTE: You do NOT need to include USB connected printers that are locally attached to your
PCs.

In order to better understand the Printer Dictionary, you need to first understand that there are
three types of printing.

1) Local Printing — the Meditech Client uses resources on the PC to create the report and
also to print the report. The client sends the report directly to printer from the locally
installed printer.

2) Foreground Printing — the Meditech Client uses PC to process the report; however,
sends the report to print from the printers installed on the print server. If you are
presented with the ALL PRINTERS list and you select a printer from this list, this would
be an example of Foreground Printing.

3) Background Printing — the Meditech Client submits a report to the background servers
to process the report. The background job then sends the report to print from the
printers installed on the print server. If you have to schedule a report, Month-end
Reports, or file job transactions (ex: file an order, then the requisition prints or files a
lab test, and then a label prints, etc.) are some examples of background printing.

The Printer Dictionary is used to define those network printers required for the Foreground and
Background Printing.

PLEASE NOTE: The printer needs to be defined locally on each of your print servers. There are
two options for printing which is to run the VMagicPPll.exe server on each print server. The
other way is to share out the printer and define the path in Meditech. You will want to consult
with your Meditech Technical Specialist to determine the best route for your organization.
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To gain access, please contact your systems administrator. Once access has been granted, click
on the Meditech icon on your desktop.

T
D288

CEX

Ring: XXX .TESTGOF

W, TESTEOR
wrnF Select

7. MEDITECH Signon
Universe: XXX

Llser KFREDERICK

G b o e o C e i
HCIS . TESTEOF )
o [

Cancel | Signon |
b f

To select the Universe Ring, select the drop down box titled HCIS, and select TOCF.
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Once the main menu presents itself, you will want to navigate to Info Systems =»Universe
=>»Dictionaries =» Printer = Enter/Edit.

&5l Software by MEDITECH - (TEST 6.05) - FREDERICK KEVIN [EST]

01/18/11 13:43 EST

User

Credentials

Prefixes

Suffixes

Client

Printer

Dictionaries ¥ | MEDITECH Printer Lists
Backup Manager *| | MEDITECH Print Servers
Preferences M | Server

Server Drive
Application Server
Client Update Server
Ring

HCIS

Alert Service

Back
Enter/Edit Home
List
Wiew

MIS 4
Universe »
Customization »

Info Systems »

+
&
Recent [P
Frequent

Y Y Y YYYYTYTTYTYYYYTY

If you wish to view or print a list, you will want to select the List or View options.
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NETWORK REPORT PRINTERS — this section will help you define the network report printers in
Meditech. Enter the name of the device you wish to enter in the Mnemonic field.

Please refer to the Device Naming Convention section to ensure you are using the correct
naming convention.

= EnsteeJTdit LBV Printer Dictianary [Teat) - KEVIN FRIDERKCE

Hinemonic MYPRINTER st

¥ Active
* Description

Hetwork Hame
Port

Specialized Printers
Hon- Windows Socket Connection
Printer Hodel

i D0B0A

If the printer has NOT been defined yet, it will ask you to confirm that this is a new printer. If
so, please click on Yes. If you are expecting the printer to already have an entry, please click on
No and verify the name of the printer is correct.

B% Confirmation

\,?r) Mot found. New?
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Active — if the device is to be active this needs to be set to “Y” which is the default. However, if
the device is no longer active, you will want to set this to “N” to inactive the device. Once you
Click on “Save”, it will no longer be available to use.

Name — Enter the Printer Description. You will want to make this meaningful to the end user,
so they can identify the correct printer. This can be one of the leading causes of miss-directed
reports.

= EntenJT it LIV Printer Dict ianary [Teat) - KEVIN FRIDERICK.

MYPRINTER - MYPRINTER: My Printer HP M303Smip Last BdIt; 01/03(11 21:36

Hnemonic MYPRINTER

" Active i -
' Description My Priver HP M3035mp

Hetwork Hams  "WPRTSERVER'MYPRINTER

Port

Speclalized Printers
Hon- Windows Socket Connection N
Prinker Hodeal

efoo]

Network Name — you will want to include the exact path of the location of the printer which
includes the name of the server where the printer is located, followed by the name of the
printer. If you not sure what this is, you will want to consult with your server administrator.
The printer MUST be locally installed on the print server with a native PCL5 or PCL6 driver.

Port — You can specify a port if you are using a DIMMS chip with a preformatted form encoded.
Network Report Printers — for network report printers this section should be Non-Windows
Socket Connection set to “N” and the Printer Model left blank.

Once you have verified your entries are correct, you will have to click on save to file the record.
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NETWORK REPORT PRINTERS BY SPECIFIC DRAWERS — this option will walk you through the
setup of printing from specific printer drawers. This option is often used when you have
preprinted forms or specific color paper.

In this process, we are going to start by addressing the setup on the print server. This
document assumes that you already have the knowledge to add a printer to a windows server.
If you are going to define multiple drawers, remember the printer server will let you have

multiple “printers” to one IP Address.

When creating the printer on the server, make sure that you name it according to the drawer
(i.e. Printer1-D1, Printer1-D2, etc.) When working wjth the printer on the windows server, you
will want to restrict the printer to the specified drgwer. There are five different places you
need to restrict to the specified drawer in Windofvs 2008. Start by Clicking on the Printing
Preferences on the General Tab.

& 15-P03-D2 Properties

General | Sharingl Partz I .ﬁ.dvancedl Seu:urit_l,ll Dvtvice Settingsl About I

f\:;a I5-F03-02 /

/
Locatian: IIS Copier Dirawer 2
Comment: |15 Copier Drawer 2
b odel; HF Lazerlet 4345 mfp PCI/ &
— Features
Color: Ho A‘aper available:
Double-zided: Yes Letter ;I
Staple: res

Speed: 45 ppm
b &irnum resolution: 1200 dpi LI

Qﬂing Preferences..b Print Test Fage |

] 4 I Cancel | Apply
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Under the Printing Shortcuts, select the desired drawer under Paper Source:

& IS-P03-D2 Printing Preferences
Advanced  Printing Shortcuts F'apera’llualit_l,ll Effectsl Finishingl I:Iutputl Job Storage [ Services

& printing ghortcut iz a collection of zaved print zettings that vou can zelect
with a zingle click.

Frinting horkouts:

ll

General Evernydan Frinting

kel

Twio-zided [Duplex) Printing

Facton Defaulkz

INu:nne j

FPage zize: 3.5 =11 inches
ILetter j
Faper ype:
I Unzpecified j
Orientation:
IF':::rtrait j

Print on bath zides:

Le

I Mone
FPagesz per zheet;

Kl

Save bs. . [elete Reset | I‘I page per sheet

LA _tep |
] I Cancel | Apply |
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Next click on the Paper/Quality tab, select the desired drawer for Paper Source:

& IS-P03-D2 Printing Preferences

Advanced | Printing Shortouts  Paper/Quality | Effectsl Firnizhirya I:Iutputl Job Sturagel Servicesl

~ Paper Optionz
Page zize: S.SWhES

EF—
I Letter _E
LCugtom... | |r

I Inzpecified j

— Print Cluality
Special pages:
Covers _ [FastRies 1200 |
Frint pages on different paper
Inzert blank, or preprinted sheets ™ EconoMode

Chapter separator pages [Maw Save Print Cartridges]

Settings... |

LA _tep |
/m Cancel | Apply |

Now Click on QK/
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Click on the Advance Tab and select the Printing Defaults button.

& IS-P03-D2 Properties

" pwvailable from |1230E| Ah ﬂ Ta |12:DEI Ak

i

Priority: |1 _:l

Mew Driver... |

%" Spoal print documents so program finishes pringfig faster

Driver. |HP Laserlet 4345 mip PCL 5

€ Start printing after last page iz spooled
' Start printing jmmediately

™ Frint directly ta the printer

™ Hold mismatched documents

v Fiirt spooled documents fir

Enable a g features

nint Proceszor... | Separatar Page. .. |

0k I Cancel | Apply

Printing Defaults...
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Select the Printing Shortcuts Tab, and select the desired drawer under Paper Source.

& I1S-P03-D2 Printing Defaults

& printing ghortcut iz a collection of zaved print zettings that vou can zelect
with a zingle click.

Frinting horkouts:

General Evernydan Frinting

kel

Twio-zided [Duplex) Printing Faper source:

Facton Defaulkz

=]
[=)
3
Kl

FPage zize: 3.5 =11 inches
ILetter j
Faper ype:

I Unzpecified j
Orientation:

IF':::rtrait j
Print on bath zides:

IN-:nne j

FPagesz per zheet;

Kl

Save bs. . [elete Reset | I‘I page per sheet

LA _tep |
] I Cancel | Apply |
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Next Click on the Paper/Quality Tab and select the desired drawer under Paper Source. Click on
OK

& 15-PD3-D2 Printing Defaults

Advanced | Printing Shortouts — Paper/Quality | Effectsl Finishingl Dutputl Job Storage

~ Paper Optionz ——
Page zize: 8.5= 11 inches EE

I Letter j —,

S LLET.. . | lLT —

Faper Source:

I Traw 1 j

Faper Tupe:
— Prirt Cluality
Special pages:
Covers _ [FastRes 1200 |
Frint pages on different paper
Inzert blank, or preprinted sheets ™ EconaMaode

Chapter separator pages [May Save Print Cartridgez]

Settings... |

vl _tep |
k. I Cancel | Apply |
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Next click on the Device Setting Tab.

& 15-P03-D2 Properties

Generall Sharingl Parts I .ﬁ.dvancedl Securty  Device Settings |.-“-‘-.I:u:|ut I

Cﬁ HP Laserlet 4345 mfp PCL 6 Device Setkings -

EIE% Far ZEigniment
----------- Prinker auto select: RNl =e = ;l
............. By i 1: Letker
-
| »

Teaw 1 Lekker
4 o
------------- Tray 2: hot Available
------------- Tray 3t Mot Available
------------- Tray 4: Mot Available
o Tray 5 Mot Available
------------- Envelope Feeder: Mak &yvailabls
Eg--@g Font Substitution Table
------------- External Fonks. .,
= [5#] Installable Options
------------- Autoratic Configuration: QFF
------------- Envelope Feeder: Mak Inskalled
------------- Tray 3: S00-Sheet Tray
------------- Tray < 500-Sheet Tray
4| - _lJ

\
ok I Eancé\ | Apply \l
\ \

For all the drawers that not needed, you must set them to “Not Available” by selecting from the
drop down box.

Next you must change Printer Auto Select to “Not Available” from the drop‘down box.

Click on OK.
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Next, you will want to go to the Printer Dictionary in the Universe. This is very similar to the
regular printers, but make sure you define the printer name with the drawer number include. It

would look like this:

= Erdten /T it LW Printer Dice fanasry (Tead) - KIVIN FREDERICK

IS-PO3-DI - I5-PO3-D1: IS Copier H4A345mip Last Edit; 12713710 11;20

Hmemonde  IS-P03-D2Z

¥ Active i =
*Description  15-PO3E-02: 1S5 Copler M4345mfp

Hetwork Hame  WPRTSERVERWS-POS-D2
Port

Speclallzed Printers
Hon-Windows Socket Connection N
Prinber Haodel

2]a]ofa]
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LABEL PRINTERS — this section will walk you through the Printer Dictionary for Label Printers.

Enter the name of the device you wish to add in the Mnemonic field.

If you do not have a Device Naming Convention, you will want to strongly consider creating
one. This will help minimize the number of times a user will select a wrong printer.

ES. Enter/Edit UNY Printer Dictionary (Test) - KEVIN FREDERICK

Mnemonic 1S-PLO1| =

*Active
* Description

Network Name
Port

Specialized Printers

Non-Windows Socket Connection
Printer Model

Cancel | Save
® <

If the printer has NOT been defined yet, it will ask you to confirm that this is a new printer. If
so, please click on Yes. If you are expecting the printer to already have an entry, please click on

No and verify the name of the printer is correct.

E% Confirmation

\E) Mot found. New?
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Active — if the device is to be active this needs to be set to “Y” which is the default. However, if
the device is no longer active, you will want to set this to “N” to inactive the device. Once you
save, the printer will no longer be available.

Name — Enter the Printer Description.

Ef UNV - Enter/Edit UN¥ Printer Dictionary [ TEST60N - Test) - KEVIN FREDERICK

LAB-LBLPRT - LAB DATAMAX LABEL PRINTER

Mnemonic LAB-LBLPRT

*Active E b
* Description LAB DATAMAX LABEL PRINTER

Network Name \\PRTSERVER\LAB-LBLPRT
Port

Specialized Printers

Non-Windows Socket Connection N
Printer Model FARGO

Cancel | Save
¥ <

Network Name — you will want to include the exact path of the location of the printer which
includes the name of the server where the printer is located, followed by the name of the
printer. If you not sure what this is, you will want to consult with your server administrator.

Port — you may enter a port number if you are using a DIMMS chip with a preformatted form
encoded.

Specialized Printers — for network report printers this section should be Non-Windows Socket
Connection set to “N” and the Printer Model set to “FARGQO”. This section is pertinent to the
definition of Datamax Label Printers used in Lab, MM, PHA, and ITS.

Once you have verified your entries are correct, you will have to click on save to file the record.
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PRINTER LIST — Meditech allows you to group a list of printers together which is linked to the
Person Profile Dictionary. A Person is then linked to the Person Profile. This helps narrows the
number of printers that a user is presented with.

PLEASE NOTE: You must have your printers and print servers already defined in the Universe.
Please refer to the Printer Dictionary Section.

Navigate to Info Systems =» Universe =» Dictionaries =» Meditech Printer Lists = Enter/Edit

01/18/11 14:30 EST

User

Credentials

Prefixes

Suffixes

Client

Printer

Dictionaries *| | MEDITECH Printer Lists
Backup Manager | | MEDITECH Print Servers
Preferances M| Server

Server Drive
Application Server
Client Update Server
Ring

HCIS

Alert Service

Enter/Edit E'aCk
Wiew oe

“
&
List | Recent @)
Enter/Edit All Printers List Frequent B

MIS »
Universe »
Custarmization »

Info Systemns »

Y YT YYIYTTYYYYYYYTY

If you wish to view or print a list, you will want to select the List or View options.
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Start by entering the name of the printer list in the Mnemonic Field.

X Enter/Edit MEDITECH Printer List (Test) - KEVIN FREDERICK

Mnemonic [EEIAITeH =

* Active
Description

Printer Connection Default Printer

Cancel | Save
®

If the printer list has NOT been defined yet, it will ask you to confirm that this is a new printer.
If so, please click on Yes. If you are expecting the printer list to already have an entry, please
click on No and verify the name is correct.

EF Confirmation

\‘?r) Mot found. New?
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Active — if the device is to be active this needs to be set to “Y” which is the default. However, if
the device is no longer active, you will want to set this to “N” to inactive the device. Once you
click on save, the printer list will no longer be available.

Description — Enter the Printer List Description. It should have meaning to the end user so that
they can choose the correct printer from the list.

E% Enter/Edit MEDITECH Printer List (Test) - KEVIN FREDERICK

IS-PRTLO1 - IS Print List 1 - Front Office

Mnemonic IS-PRTLO1

*Active Y
Description IS Print List 1 - Front Office

Printer Connection Default Printer

i

Cancel | Save
*® <

Next you‘will want to select a printer by clicking on the drop down box.
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You will then be presented with a printer lookup screen. If no printers are presented, and you
have confirmed that the printers are defined in the Printer Dictionary, otherwise you will need

to click on the button Print Server.

; b |
D288

ES Printer Lookup

Search \

o Print Server Selected

No matches found

Cancel
I Crrs
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Select the Print Server you wish to work with by double clicking on the desired Mnemonic.

ES UNV - MEDITECH Print Server Lookup

[ Search

[ Mnemonic Description |
PRTSERVER1T Weditech Print Server 01
PRTSERYERZ Meditech Print Server 02

SOCKET PRINTERS Universe Socket Printers

Active
Tnactive
Both

Prior | Nexk

You should now have a list of printers that you can choose from:

¥
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E¥ UNV - Printer Lookup
Search IS

Printer Server
IS-PO1 PRTSERVER1
IS-PO2 PRTSERVER 1
IS-P0O3-D2  PRTSERVERL
IS-PO3-D3  PRTSERVER1
IS-PL-LAB PRTSERVER 1
IS-PL-PHA PRTSERVER1

IS-PRT2FILE PRTSERVER1
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Enter the desired printers by clicking on the drop down box. You may choose to have a default
printer in the list. To do, choose “Y” under Default. Once/you have completed entering the
desired printers, click save to file.

ES UNV - Enter/Edit MEDITECH Printer List ( . TEST6ON/ - Test) - KEVIN FREDERICK

IS-PRTLO1 - IS Printer List 1-Front Office

Mnemonic IS-PRTLO1 /

* Active Y
Description IS Printer List 1-Front Office

Printer

Connection Default Printer
IS-PO1

IS-PO2

IS-P03-D2
IS-PO3-D3
IS-PL-LAB

=Z=====<

Cancel | Save
*® <

PLEASE NOTE: You will want to go Enter/Edit All Printer List after you have added or removed
printers from the Printer Dictionary. Please refer to the section All Printers List.
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All Printers List — is a list of all printers defined in Meditech. You may grant permission to the

All Printers List by going to the Person Profile Dictionary. You will want to go Enter/Edit All
Printer List after you have added or removed printers from the Printer Dictionary.

PLEASE NOTE: use this list very cautiously. The list gets very large and can be confusing to
users. This can be the leading cause of miss-directed reports.

EEx

01/18/11 14:46 EST

User

Credentials

Prefixes

Suffixes

Client

Printer

Dictionaries *| | MEDITECH Printer Lists
Backup Manager | | MEDITECH Print Servers
Preferences v | Server

Server Drive
Application Server
Client Update Server
Ring

HCIS

Alert Service

Enter/Edit E'aCk
Wiew S

4
&
List Recent B
Enter/Edit All Printers List Frequent B

MIS 4
Universe »
Customization »

Info Systems »

YT YT YTYTYIYYYYYYIYYY
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Once you selected Enter/Edit All Printer List, you will see the system compiling the list of
printers available.

Meisage EIEX

1 Accessing MEDITECH Print Server - PRTSERVERL

Once you are presented with a list of printers, you can modify it.

BE UNV - EnterJEdit All Printers List [ LTEST6ON/ - Test) - KEVIN FREDERICK (9l=1]L3]

Printer *Server Restrict Access
IS-PO1 PRTSERVER 1 1] B
IS-P0O2 PRTSERVER 1 M
IS-PO3-D2 PRTSERVER 1 M
1S-P0O3-D3 PRTSERVER1 N
IS-PL-LAB PRTSERVER 1 || i
IS-PL-PHA PRTSERVER 1 ||
IS-PRT2FILE PRTSERVER 1 A4
H E

Cancel | Save
® <

You can select the Print Server by clicking on the drop down menu. Clear the field and a list of

available print servers that this print is connect to will present.

You may choose to leave a printer off from the All Printer List by selecting “Y” to Restrict
Access. However, please note that in the Person Profile Dictionary, you must select
“Restricted” for that Profile to remove the restricted printers from the list. The option “FULL”
will give you the entire list regardless of the Restrict Access option in this dictionary.

Once you have the completed updating the list, you will want to click on save to file.
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